
Regulatory Compliance Specialist- 20190729 

We are looking for a self-starter, who is organized, highly motivated and pays attention to detail. This person must 

possess a professional and positive demeanor as they will be interacting with respected clientele and will be 

supporting the Director of Regulatory. The Regulatory Compliance Specialist will perform diverse duties requiring 

confidentiality, initiative, sound judgment and analytical ability. 

Candidate should be competent at a variety of responsibilities including but not limited to: 

 Ability to learn product lines quickly. 

 Communicating effectively with suppliers, customers and within the organization cross functionally. 

 Ability to response to inquiries quickly, accurately and with urgency. 

 Ability to quickly address issues/concerns tactfully while juggling other tasks. 

 Review supplier technical documents for accuracy, completeness to meet company standards and 

regulatory compliance. 

 Must possess very strong attention to detail. 

 Maintain an updated database of supplier documents as required along with maintaining log of documents. 

 Stay current with food, personal care and pharmaceutical regulations and trends. 

 Ability to work effectively, both independently and as a team, in fast-paced setting. 

 Prepare mailings for samples and other industry documents. 

 Creating spreadsheets and tracking systems for specific areas outlined by the Director and/or upper 

management.   

 Seek to understand and improve processes. 

 

Knowledge and Skills: 

 Communicate effectively, both verbally and written, at all levels of the organization and with clientele. 

 Ability to research, analyze technical data and preform metrics. 

 Excellent attention to detail, including strong proofreading skills. 

 Excellent computer skills. 

 Knowledge of MS Office Applications (Word, Excel, and Outlook). 

 Able to manage contacts through available technical resources. 

 Ability to anticipate needs of President / Management. 

 

Education and Experience: 

 Bachelors degree required 

 3 - 5+ years’ experience in a similar position 

 

Salary will commensurate with experience. 

Due to the anticipated volume of responses, we will contact only those candidates who most closely match our 

requirements. We respectfully ask that you do not call or stop by in person.  Send cover letter and resume to: 

sbrewer@ampakcompany.com – Subject: Regulatory Compliance Specialist 

mailto:sbrewer@ampakcompany.com

